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ADMINISTRATOR MENU

This documentation is organized to match the DistyMan adminstrator menu
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1. Menu & Documentation

This documentation and the DistyMan administrator menu are organized similarly and can broken into 3 levels:

		  Menus - only Menus are visible by default until clicked upon

		  Sub-Menus - sub-menus open and close when their upper Menu opened

		  Tabs - The Tabs appear only when their Men/Sub-Menu is opened

There are action buttons that may be needed upon occasion as follows:

		  Cache - re-builds site cache after content change(s) have been made (bottom-left)

		  Select - Auto-Fix & Index files rebuilds media cache and is rarely required (bottom-left)

		  Live Mode / Test Mode- Put the checkout process into test or live mode (top-right)

		  Re-Index - Rebuilds the cache for the site’s search function (top-right)

The site regularly re-builds it’s cache, using these buttons are typically only required during site updates to 

force changes to reflect properly on the front end.
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2. Shop
RFQs SUB-MENU / LIST VIEW

		  “Shop / RFQs” opens a list of all “Request for Quote” forms submitted. From here you can take the actions shown below.

		  If “Sample Requests” are enabled as a transaction, a menu item for Samples would appear under the Shop Menu. 

 

* RFQs submitted are emailed to the sales “admin” defined in “Interaction / Email Templates / Quote Request”  (pages 31 - 33) ..

SHOP / RFQ 
MENU ITEM

SEARCH BY 
USER NAME

CLICK USER 
TO OPEN

CLICK TO 
OPEN

CLICK TO 
EXPORT
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2. Shop
ORDERS SUB-MENU (PART 1 OF 3)

“Shop / Orders” opens a list of all “Orders Received” on the site, From here you can do the following listed below: 

- Complete Fulfillment - update the status  through shipment (email sent at every save) 

- Select Action - View invoice, Resend to Customer and / or Admin. 

* Orders submitted are emailed to the sales “admin” defined in “Interaction / Email Templates / Order Payment Success” (pages 31 - 33) .

Shop / Orders 
menu item

Search by user or 
company name

choose sort  
method

SELECT ACTIONS: 
- Invoice 
- Resend to Customer
- Resend to Admin

Change status,  
view status  

history
Filter orders by 

 their status



E-Commerce User Manual

PAGE 5

2. Shop
ORDERS SUB-MENU (PART 2 OF 3)

			   “COMPLETE FULFILLMENT” BUTTON

After hitting the “COMPLETE FULFILLMENT” button from the list view, you can click the “CHANGE STATUS” button.  DistyMan has 3 required status levels, 

“Order Initiated”, “Payment Approved / Failed” and “Shipped”.  Consult with us to re-name or configure any desired steps.

	

“CHANGE STATUS” opens the dialog box below - from here you can add notes to the customer and/or hidden notes for internal reference, and then select the 

new status level you would like to apply. Emails are generated to the customer at every save.

NOTE:  ORDER UPDATING PROCESS CAN BE IGNORED IF MANAGING SALES PROCESSES ARE DONE COMPLETELY OFF-LINE  

AND ORDER LOOK-UP IS DISABLED IN THE CUSTOMER PROFILE

select ordered 
items

add note to 
customer

add hidden  
reference notes

select new 
status level save the  

update

Change Status 
Button
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2. Shop
ORDERS SUB-MENU (PART 3 OF 3)

		  SELECT ACTIONS BUTTON

  From the list view of orders, you can hit the “Select Actions” Button which allows you to:

INVOICE - View the printable Invoice layout.  This is emailed to customers when the order ships and the can pull up from their profile 24/7 

RESEND TO CUSTOMER - Sends email to customer with all current details about the order and any attachments (resale cert, purchase order, invoice) 

RESEND TO ADMINISTRATOR - Re-sends email to administrator with current and any attachments (resale cert, purchase order)
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2. Shop
COUPONS SUB-MENU

Create and manage unlimited price discounts based upon the rules you define.  This is ideal for negotiated pricing as you can assign a coupon code and / or 

limit to by any number factors, such as:

- Limit by user, user category and user location 			  - Limit per number of uses or max dollar amount 

- Minimum / Maximum purchase amount				    - Filter by Manufactures and Categories or specific product(s) 

- Start / End Date
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2. Shop

											           SHIPPING METHODS SUB-MENU 

Typically requires dev support to implement preferred methods and calculations, such as:

Ship on Customer Account - a defined sum of $0 (with fields to collect shipper account details) 

Free / Flat Shipping - with or without minimum purchase requirements 

Shipping Calculator - Configure to work with shipper APIs & Calculators 

Adjusted Shipping Calculator - add a fixed or calculated value against shipper’s calculation

											           TAXES & DISCOUNTS SUB-MENU

DistyMan maintains tax rules for 41,054 USA zip codes.  You should not edit our pre-made “Taxes” rule.  You can create 

any number of “Offers & Discount” rules that will apply at checkout (no code needed).  Examples include:

Handling Charge - a flat fee or a percentage added to the order 

Discount for Min Order Amount - order exceeds a min value and applies X percentage / dollar amount 

Discount by Customer Tier -  Customers can be categorized and be assigned a specific multiplier

											           ABANDONED CARTS SUB MENU

	 Abandoned carts occur before we gain user login / sign-up.  Most likely use is to export for marketing analysis.
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3. Products
LIST VIEW

		

			   All product content is contained here.  For editing multiple parts, it could be easier to export / import updates. - See pages 34 - 47

search by part 
number

click part  
number to edit

create new 
part

filter results by
bulk actions:
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3. Products
FRONT-END VIEW

This is an example of what a product detail page looks like on the front end.  

* Layout and styles are managed gloablly, “DESIGN/LAYOUT/CSS + Detail Page Options” (pages 51-53) which is recommended.  Style can be overriden at the category level, “Categories + Detail 
Page Options” (pages 23-24)” or individual product. “Products + Detail Page Options” (page 15) as required.

Tab:	 Basic Information
Field:	Product Title

Tab:	 Basic Information
Field:	Product SKU

Tab:	 Basic Information
Field:	Product Category

Tab:	 Basic Information
Field:	Manufacturer

Tab:	 Basic Information
Field:	Product SKU

Tab:	 Basic Information
Field:	Feature List

Tab:	 Basic Information
Field:	Primary Image

Tab:	 Long Descriptions
Field:	Title for Product  
	 Description

Tab:	 Basic Information
Field:	Description

Tab:  Long Descriptions
Field: Titles and Descriptions

Tab:	 Basic Information
Field:	Short Description

Tab:  Basic Information
Field: Other Product Images

Tab:  Pricing
Field: Multiple fields

Tab:  Inventory
Field: Current Stock

Tab:  Basic Information
Field: Datasheet

Tab:  Basic Information
Field: Other Attachments

RELATED PRODUCTS WOULD DISPLAY BELOW HERE
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3. Products
BASIC INFORMATION TAB

From here we can manage Basic Information about the part such as:

Select category(ies) from drop down	 Primary Image of product 
Product Title (eg: Part# + some keyword description	 Primary video of product 
Parent Product (if any)	 The label verbiage above quantity in stock 
Select Manufacturer (managed in Profiles / Manufacturers)	 Long Description of product (WYSIWYG editor or free-form html) 
Product Part Number	 Additional product images 
up to 5 product features	 Other attachments 
Short description	 The primary datasheet
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3. Products
ATTRIBUTES TAB

* Skipping dimensions tab - self explanatory

	

This product belongs to one or more “Categories”, the specification fields or attributes for all parts in this category(ies) are defined at the category level (see 

page 19).  The field types (typically text or numeric) are set at the Fields Level (see pages 24 - 25).  Provide the appropriate specifications for the part here:
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3. Products
VARIANTS TAB

Variant items can be listed within a product family (if enabled). Their product-level specifications are all the same. Variant part numbers and variant specification values 

will display on the product detail page in a table. Links to a deeper variant specific page (url) can be enabled / disabled. The fields assigned to all variant parts within 

the category are defined in “Categories / Custom Fields” - see page 18. 

 

Note:  When variants are enabled, the product itself can no longer be transacted, only product variants will be transactable.
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3. Products
PRICING TAB

* Skipping “Inventory” as it’s 5 settings are self explanatory

There are two levels of pricing, for product level and deeper variant level with the following fields

Don’t use Product Base Price	 Use a cost plus mark-up price calculation 

Set price set for a specific user category (or leave blank)	 Use a fixed Price 

Min / Max quantities of this line’s price break	 Variant price Modifer (+ or %) 
* Leaving Max empty, system will display a “+” symbol
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3. Products

SHIPPING TAB

Four fields to provide shipping Length, Width, Height and Weight values for use with Shipping calculators

SEO TAB

Customize alias url, meta keywords, meta description and provide cross reference search tags

RELATED PRODUCTS TAB

Create an unlimited list of related products for presentation at the bottom of product detail pages.

BADGES TAB

You can create html or image icons to highlight products - select from any available badges.  
* Badge designs are managed in the “Design / Layout / CSS - Badges for Products” 

 LONG DESCRIPTIONS

If you want up to 5 horizontal tabs with free-form html to provide more details, documents, links, etc. . . then 

you can label and populate each tab here

DETAIL PAGE OPTIONS 
VARIANT PAGE OPTIONS
PARAMETRIC SEARCH

These three tabs are not recommended for use. They allow you to customize layouts and styles for this one 

part.  These are normally managed globally or at the category level. If you need to use, the configuration 

settings are identical to those shown in “DESIGN/LAYOUT/CSS” section.
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4. Categories
LIST VIEW

			   The list view of categories offers the functions shown below below:

Categories 
menu item

Categories menu item

search by  
category

publish or  
unpublish  
category  

create a new 
category

publish or  
unpublish  
multiple  

selected items
delete 

category(ies)

You can click on the headers of this table to sort up or down by their vaklues.
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4. Categories
BASIC INFORMATION TAB  

Upon selecting a category to view / edit, you will be presented with this view,  

in the “Basic Information” tab:

FIELD DEFINITIONS:

Category Type: Physical or Electronic download

Category Name: Desired name for the category

Alias: alias url for category

Parent Category: The parent category above this one

Status: enabled or disabled

Category Images: optional to include in layouts

Banner images: optional to include in layouts

Category icons: optional to include in layouts

Banner on Category products page: Defined globally or at the category level

Category Header Description: Free-form html, displays  above the product table 

Category Footer Description: Free-form html, displays below the product table
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4. Categories
CUSTOM FIELDS TAB

 

This area helps you select which fields you created in “FIELDS/PRODUCT” (pages 25-26) to be used within this category.  

	      Drag and Drop entries into their desired order by grabbing this icon. 

Select from 
fields created

all  parts  
selected here 
will appear on 

the product 
detail page

List in the 
search filter

entry value 
required or not

sortable by  
table header

Leave  
as yes

Core or Variant 
Level Value

You can ignore 
this setting

all  parts  
selected here 
will appear at 
the category 

level

select from the fields de-
fined above to appear at the 

category level

select single value from product,  
or as a range from variants  

(numeric only)
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4. Categories
SEO Tab

Note: skipped Stock Management, Pricing and Product Quantity as these settings are almost always controlled by Global Configuration.

Most options on this page should be left to “Global Configuration”.  SEO professionals may want to custom write the Meta Keywords and 

Description of your category pages.  These settings are typically set at the Global level for best practices in Search Engine Optimization. 

Meta Keywords for 
the category page

Meta Description for 
the category page

We advise not changing 
any of these settings, or 
change the at the Global 
level for consistency
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4. Categories
CATEGORY PAGE OPTIONS TAB (PAGE 1 OF 3)

Note: skipped descriptions for Stock Management, Pricing and Product Quantity as these settings are almost always controlled by Global Configuration.

 
This page should only be used if you want to over-ride the  

global template for this one category.

Products List Page Layout: Ignore - for developer use 

Category Header Type: Ignore - for developer use 

Distyparts Layout Settings: ignore - for developer use

Category Page Layout:  

This enables a unique layout configuration for this specific 

category.  If selected, the area will expand with a number 

of fields as defined in the following pages.

Category Specific CSS:  

This should only be enabled if you want to create a 

unique stylesheet for this specific category.  If selected, 

the area will expand to display a Custom CSS text area 

as defined on the following pages.

We advise not 
changing any 

of these  
settings
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4. Categories
CATEGORY PAGE OPTIONS TAB (PAGE 2 OF 3)

These pages determine which set of fields will appear and in what order:

1 = Override config switch expands the section to display the options shown

2 & 3- = Fields enabled / disabled for display in the Category table.  Drag and 

   		   drop the fields into their desired column and order.

Actions = Available Transaction types (Order / RFQ / Sample) 
Image = display the primary image, or first image listed  
Datasheet = the product datasheet 
Part Number = display the product part numbers 
Quantity Available = inventory available for sale 
Price-Range - the lowest to highest prices of the products 
Short Description - The product short descriptions 
Selected Attributes - the fields you selected in ”Custom Fields” Tab 
1 Piece Price = single piece price of the parts 
Lowest Qty Price = if min quantity is sometimes higher than 1 
Min Qty = the minimum quantity available for sale 
Max Qty = the max quantity available for sale 
Product Attributes = leave disabled 
Product Title = part products titles 

Blabal Attributes = leave disabled

4 & 5  = the default field to sort parts in the table, ascending or descending

6 = check Product SKU + Manufacturer name (if desired to display)

  

1

  

2
  

3

  

4

  

5

  

6

  

7

  

8

  

1

  

2

  

3

  

4

  

5

  

6

  

7

  

8

  

1
  

2
  

3
  

4
  

5
  

6
  

7

			   Part	 Quantity	 Price	 Short	 Selected
Actions	 Image	 Datasheet	 Number	 Available	 Range	 Description	 Attributes

These setting would result in the category table fields on the front end look like this.
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4. Categories
CATEGORY PAGE OPTIONS TAB (PAGE 3 OF 3)

Use Custom CSS switch expands to display a Custom CSS field 

where we can adjust the style of every time on the page. 

 

We advise copying the global CSS and pasting here before editing to 

retain some consistency.  This greatly simplifies the processes of your 

CSS designer.
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4. Categories
DETAIL PAGE OPTIONS TAB (PAGE 1 OF 2)

Design of the Product Detail Page are typically controlled globally (see Design / 

Layout / CSS menu + Detail Page Options on pages ## - ##). 

These settings allow you to override the global settings for this specific category.
	

Product Page Layout - Should be set to inherit or Datasheet Legacy for best performance

Override Variant Header & Footer - enable for free-form html header / footer

Override config - enable to change all the settings below

Layout Style - Test layouts to decide your favorite or design a new template (consult with us)

Show Seller Logo - should only be enabled for omni channel / marketplace sites

Show Manufacturer Logo - should only be enabled for distributor sites

Show Manufacturer Name - should only be enabled for distributor sites

Enable Manufacturer Link - enable for distributor sites, links to manufacturer profile page

Show Product Part Number - should always be enabled

Show Product Title - enable if title is different than part number

Show Short Description - always enable

Show Product Attributes - always enable

Specification Scope - enable “core” specifications, global and variant should be disabled

Show Product Features - always enable, area will not display if unpopulated

Show Attachments - always enable

Show Product Long Description - always enable

Show Pricing - always enable unless using variants, variant price will show in variant table

Show Qty Box - The input field for purchase qty, can update in the cart and/or during checkout

Show Price List - always enable unless using variants, variant price will show in variant table

Show Out of Stock - out of stock message or just a zero value

Show Inventory - always enable unless using variants, varint price will show in variant table

Title for Stock - verbiage you want to use for “stock on hand”

Unit for Stock (Text) - buying individuakl items, by the foot, box, etc. . . 

Show Images - enable unless you have no images 
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4. Categories
DETAIL PAGE OPTIONS TAB (PAGE 2 OF 2)

Variant Columns - if you are using variants, you can drag and drop the field sets in to 

the enabled / disabled category and determin their display order.

Remove Hotlink - enable / disable hotlink to a deeper page for a single vriant

Hide Empty columns - if a field is not populated in the table for all variants, then that 

column will automatically hide.

Default List Limit for Variants - how many variants to display on the page  

 

Pagination Type - “show more” (next limit amount) or “show all”

Default Sort Column - which field do you want to set the default sort by

Default Sort Direction - ascending or descending order

Use Custom CSS - to use differnt font / color / spacing then global default

Custom CSS for Detail Page - Manage Stylesheet for this category’s detail page

VARIANT PAGE OPTIONS TAB

Almost identical to Product detail (follow same guidelines)

PARAMETRIC SEARCH

This manges rules for a legacy layout not suggested for use
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5. Fields
PRODUCT TAB (PART 1 OF 2)

The list view is designed to help manage product fields with the following options below:

Field  
Enabled

Search by 
field name

Field  
Name

Text / Characters 
to display before 
or after the value  
(typically used 
with numeric 

values)

Front End 
Filter

Must 
values be 

unique

Sortable in 
Category 

Table

Filter by:

A field 
applicable to 

every part

default 
field  
value

Always 
set to 
show

ignore, 
for dev 

use
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5. Fields
PRODUCT TAB (PART 2 OF 2)
 

		  The detail view has 3 Tabs, Basic Information, Connected Categories & More Details. Connected categories is just one-field and just lists connected categories.

Basic Information Tab
1 - Attribute Type - Text or Numeric are ttypical choices
2- Context - not editable, This is a product Attribute
3 - Attribute Group - you can assign fields to groupings
4 - Attribute Name - the field name / label
5 - Alias - not really used, ignore
6 - Desription -  entry here will enable tool-tip on front end
7 - If an error - display message here

8 - CSS Class - apply a class for unique CSS control
9 - Enable or Disable the field
10 - Required - is an entry absolutely required
11 - Global - does this field belong to every part in the system
12 - Filterable - Field is to appear on the front-end filter
13 - Sortable - Is the part sortable in the category table
14 - Unique - must any value entered be unique
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More Details Tab
1 - maximum characters allowed in field entry
2 & 3 - Make the field read only and disable editing
4 - sort alphabetically is default or enable numeric sort
5 - default entry value
6 - allow / disallow coding types
7 - always show in datasheet
8 - ignore - not used typically
9 - Leading value to display before the field entry
10 - trailing value to appear after field entry
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5. Fields
RFQ FIELDS TAB  

 

The site offers 2 additional types of transactions,  

RFQ (Quote), and RFS (Sample). 

RFQ (Request for Quote) Settings Tab 

Enable which fields to display and designate which 

are required.

RFS (Request for Sample) Tab

identical to RFQ Settings.
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5. Fields

The remaining sub-menus manage fields you want to display on various layouts  

(profiles, checkout, shipping, address, payment and invoice layouts).

PROFILE TAB

Manage unlimited fields for use on Profile pages and forms

CHECKOUT FORM TAB

Manage unlimited fields for use during the Checkout process

SHIPPING FORM TAB

Manage unlimited fields for use when designating shipping preferences at checkout

ADDRESS PRESETS TAB 

Manage unlimited form layouts per region

PAYMENT FORM TAB

Manage fields you want to play during the payment process

INVOICE TAB

Manage unlimited fields you want to display on the viewable / printable Invoice layout
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6. Profiles
LIST VIEW

There are three identical sub-menus for All Users and then pre-filtered lists for Staff and Manufacturers.    

You can create, search and filter profiles directly from this view. Click NEW to create or NAME to edit.
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6. Profiles
DETAIL VIEW

BASIC INFORMATION TAB

	 Manage name, email, password and phone of users.  Assign to default or sub-categories within uclients, manufacturers, Staff or Sellers (omnichannel / marketplace only)

TEST MODE TAB

	 Allow this user to transact in test mode or not

CLIENT INFO TAB

	 Manage geolocation and resale certificate for this user.

COMMUNICATIOINS

	 Define additional recipients to be copied on all emails from the site to this user.

ADDRESSES TAB

	 Manage unlimited ship to and billing addresses primarily for use during checkout.
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7. Interaction
 

We manage and store all data regarding customer interaction in these subcategories as  follows:

	 COMMUNICATIONS LOG SUB-MENU

		  History of all email sent / received by the site, for reference only.

	 PDF TEMPLATES SUB-MENU

		  Manage layouts used for documents (Order, Invoice, Receipt etc . . .). Managed by HTML / CSS Designer.

	 DEAD PAGES (404) SUB-MENU

		  History of 404 errors / urls to pages that don’t exist in our system.

	 EMAIL TEMPLATES SUB-MENU (PART 1 OF 3)

		  DistyMan can generate emails and / or text messages in response to any event, such as:

- Abandoned Cart	 - Order Initiated	 - Question Submitted

- Cancel Order Request	 - Order Payment / Hold Failure	 - Quote Request Submitted

- Canceled Order	 - Order Payment / Hold Success	 - RMA Requested

- New Shipping Address	 - Order Status Update	 - Sample Request Submitted 

- User Profile Created	 - Order Shipped	  

- User Verified Email		  . . . more upon request
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7. Interaction
EMAIL TEMPLATES SUB-MENU (PART 2 OF 3)

	

		  Find and manage templates of emails to respond to numerous events: 
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7. Interaction
EMAIL TEMPLATES SUB-MENU (PART 3 OF 3)

	 Emails can be designed, pulling “short codes” from product / transaction data for immediate or delayed emails (questionnaire & re-order emails).
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8. Import  / Export

This menu offers four 2nd-Level menus, Import Maps, Imports, Exports and Schedules as follows:

	 IMPORT MAPS SUB-MENU (PART 1 OF 14)

DistyMan Import Maps fields can be created to sync platform fields with outside spreadsheets.  These 

Maps can be saved for repeated importing and exporting data. This allows users to live in their desired 

spreadsheet formats, and import / export as desired.  WE can also create automated CRON jobs to pull 

data from any network location, most common example being to grab recent inventory values exported 

from the clients ERP System.

These maps are also used to create and test field mappings prior to syncing APIs for and creating 

webhooks to ensure your data is always live and current. 

	 IMPORTS SUB-MENU

A running history of imports performed and copies of the imported spreadsheets

 

	 EXPORTS SUB-MENU

A running history of exports performed and copies of the exported spreadsheets

 

	 SCHEDULES SUB-MENU

Manage all CRON jobs (automated) import and export schedules.
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8. Import / Export
IMPORT MAPS SUB-MENU (PART 2 OF 14)

The list view allows you to search for an existing map, create new maps and launch an import or export.

search by 
map name

Start a new 
Import using 

this map

Filter by status & type 

click map 
name to edit Map 

type

Start a new 
Export using 

this map
Create 

new map
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8. Import / Export
IMPORT MAPS SUB-MENU (PART 3 OF 14)  

When you open a mapping, you are presented with numerous tabs, 
the first being the Basic information tab with the following options:

 
		  BASIC INFORMATION TAB

Type - select Products, Variants, categories or users 

Title - your name for this import map

Alias - system address of this map

State - switch to enable / disable

Allow User Categories - designate which user categories  

can access and use this import map.

Allow Users - designate which specific user(s) can access  

and use this import map

Upload Sample CSV - the original import file of field labels 

in row 1 of your spreadsheet for defining the import map and 

act as a reference file that can be downloaded during future 

import / export operations.

Upload Documentation - supportuning training documents 

for this particular import, available to download when importing 

/ exporting.

Help - link a url to any supporting networked content

Send Emails to - a notification email is sent to this person 

whenever an import or export is performed.
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8. Import / Export
IMPORT MAPS SUB-MENU (PART 4 OF 14) 
 
	

		  CSV COLUMNS TAB (1 OF 4)

Field Section - you can enable / disable entire field sections to be used within 

this import map - in products there are 22 field sections. This first “Product” 

section contains the Unique Key to match existing entries, so it cannot be 

disabled.

Unique Key - DistyMan can use the Product Title or Product SKU as the 

identifier of the part data to be imported.  In this example, we chose Product SKU. 

CSV Column Header - In the Spreadsheet being uploaded, the equivalent field 

for “Product SKU” is labeled as “Item No” in the top row of the spreadsheet.  We 

double click the DistyMan field to enter the spreadsheet equivalent. We can see in 

parentheses the DistyMan field name.  

Note, we can use the one field in the datasheet to populate multiple fields in DistyMan.  In this 
example, “Product SKU” and “Product Title” will be populated by the CSV field named “Item No”.

Enable - We can disable fields not found in the spreadsheet. The main purpose 

for this is to allow exporting only the enabled fields and fields sets.  For imports, 

leaving these enabled is not an issue, system will recognize fields are not found 

and automatically ignore them.
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8. Import / Export
IMPORT MAPS SUB-MENU (PART 5 OF 14) 
 
	
		  CSV COLUMNS TAB (2 OF 4)

 

Manufacturer Code - This is the user name of the manufacturer as entered into 

DistyMan.  This field can be disabled, but  then you run the risk of updating matching 

partners from other manufacturers, in which case, both parts would be updated.

In this example, the DistyMan field is “Manufacturer Code” but in the import 

spreadsheet the field is named “Menu”. 

This entry allows a default entry, for example adding the Manufacturer name cause 

no such field exists in the spreadsheet, so in this example entry, all imported parts all 

belong to the manufacturer user name of TTI.

Pricing Type - DistyMan has standardized on the format called “dynamic”, this 

should either be in the spreadsheet or entered in the default field.
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8. Import / Export
IMPORT MAPS SUB-MENU (PART 6 OF 14)
 
	

	 CSV COLUMNS TAB (3 OF 4)

Dynamic Price / Repeat - In this example, the site is offering 10 price 

breaks and has unique labels for the price and breakpoint fields, the DistyMan 

field equivalent in parentheses.  

Note: Only numeric values can be used in these fields, no commas or dollar 

symbols can be used.  Non-numeric values will cause an import failure.

Prc 1 - The price for this breakpoint (a numeric value, no $ or commas in the 

value), decimal points can extend beyond 2 points as needed. 

Dynamic Price Min Quantity - Renamed to “Prc Brk Min1” to match the 

spreadsheet.  This is the minimum quantity value for this breakpoint price.

Note: If price break quantities are consistent in the importing spreadsheet, you can enter a default 

value in the blue box.

Dynamic Price Max Quantity - Renamed to “Prc Brk Max 1” to match the 

spreadsheet.  This is the max quantity value for this breakpoint price.

Note: If this value is left empty, the system will use a “+” symbol and reflect pricing by min 

quantities.
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8. Import / Export
IMPORT MAPS SUB-MENU (PART 7 OF 14) 
 
	
CSV COLUMNS TAB (4 OF 4)

Key Takeaways

•	 You can click on any field and re-name it to match the spreadsheet

•	 Field names that mismatch will fail to import (which we test for during actual imports)

•	 Make sure content follow rules related to the field type (primarily numeric).  Numeric fields can have only one 

value and be in a numeric format and not include “$” or commas or it will cause a failure.

•	 When importing parts for the first time, the following fields are required:

- Product Sku 

- Product Title 

- Manufacturer Code 

- Pricing set to “Dynamic” 

- Product Type set to Physical or Electronic

•	 Parts not listed in a category will not be listed or navigable via the menus, though it will be searchable.  So if 

you have secret parts, this will allow you them to be searchable, just not listed.
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8. Import / Export
IMPORT MAPS SUB-MENU (PART 8 OF 14) 
 

	 IMPORT OPTIONS TAB

Max Upload Size - size limit of spreadsheet upload, should never exceed 50MB

Number of Rows to Skip - in case field name row is not in row 1

Number of rows to import - limit rows to import (typically not used)

Category Column Format - one or multiple categories in field (comma separated)

Delete Existing Products - delete matching products before import

Delete Existing Listings - delete matching listings of products before import

Delete old listings of Imported products - delete matching listings of products before import

Reset all Product Prices - delete matching prices of products before import

Reset all Product Stocks - delete matching inventory values of products before import

Add up same products stocks - if a part is listed more than once, all values will be summed

Create Products - enable creation of new products not currently loaded

Create Listings - enable creation of new listings not currently loaded

Create Manufacturers - create manufacturers not already loaded (watch for mis-spellings)

Update Products - update matching products

Update Variants - update matching variant products

Update listings - update matching listings

Update Product URL Slug on update - this should always be set to disabled

Attributes column start / end - only targeted columns to be read and imported

Remote Attachments / Datasheet URLs - we advise setting to “Download”

Local Attachments / Datasheet Paths - Documents already loaded to a folder on the server -  

should be reloaded to  part specific folder (large document folders can slow performance).

Remote Images URLs - should always set to “Download”

Local Image Paths - Images pre-loaded to an address on the site, should be reloaded to the part 

specific folder (large amounts of files in one file can slow performance.
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8. Import / Export
IMPORT MAPS SUB-MENU (PART 9 OF 14) 
 

	 EXPORT OPTIONS TAB
	 * Empty field entries means no filter, use all products

Product Category* - select category(ies) from dropdown list

Product Status* - select Trashed, Unpublished, Approval Pending, Disapproved

Manufacturers* - select manufacturer(s) from a dropdown list

Product Images - has images 
Product Attachments - has attachments 
Product Specifications - has specifications fields 
Product Specification Values - has populated specification fields
Product listings Psx - has listings
Product Stock - has stock value (even if zero)
Product Prices - has pricing

	 - All Products = means all products 
	 - Inclusive Only = only products with content
	 - Exclusive only = does not have content

 
Quick Export Options - trigger an export by accessing a url (no login required). 
Emails sent to designated admins upon completion to download.
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8. Import / Export
IMPORT MAPS SUB-MENU (PART 10 OF 14)
 

 
	 Settings on these pages					     AUTOMATED IMPORT TAB	 									         AUTOMATED EXPORT TAB

allow us to configure uploads
and downloads on an
automated and scheduled
basis with minimal effort.
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8. Import / Export
IMPORT MAPS SUB-MENU (PART 11 OF 14)

	
		  MANUALLY LAUNCHING IMPORT / EXPORT 
 
		  From the list of Import Maps, there are two buttons per map to start a “New Import” or “New Export”

Start a new 
Import using 

this map

Start a new 
Export using 

this map
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8. Import / Export
IMPORT MAPS SUB-MENU (PART 12 OF 14)

	 MANUALLY LAUNCHING IMPORT  (1 OF 2) 
	

 
All the options listed here are defined in “Import Options” on page 38.

The settings here will reflect the settings you built in to the import map in “Import 
Options”.  You can only change some of the defined options (like category or 
manufacturers). You can update all the settings by first editing the import map 
itself (page 38).  
 
Upload the Import Source (CSV spreadsheet) 

Hit the “Continue Upload” button at the bottom of the page.
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8. Import / Export
IMPORT MAPS SUB-MENU (PART 13 OF 14)

	 MANUALLY LAUNCHING IMPORT (2 OF 2) 
	

After hitting the “Continue Button” you will land on this 

“Import” page.

The first section down to the first dotted line will appear, 

and the rest of the page blank

After a few moments, a log will begin populating

Optional “FORCE STOP” to review errors.

After a “FORCE STOP”, scroll to the bottom of the 

log results and look for the red text (3rd row from the 

bottom).  This error shows which columns of data are 

being ignored for a likely formatting issue.  Edit your 

import map or file accordingly (support is available to 

test and set up your maps).

Once an import has been launched, you can navigate away 

from the process (larger imports can take time).  System will 

email admin upon completion.
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8. Import / Export
IMPORT MAPS SUB-MENU (PART 14 OF 14)

	 HITTING THE “NEW EXPORT” BUTTON	

Once you hit the button from the Import Map List view (page 41), you will be 

presented with these options, with defaults you defined in the Import Map itself 

(see “Export options” on page 39.)

The filters typically used on this page are :

Product Category - select one or more categories from drop down list

Manufacturers - select one or more categories from drop down list

Product. . . -  with / without these related values

Queue Export - launch the export as selected

Once an export is queued, you are taken to the export log page.   Once an 

export has been launched, you can navigate away from the process (larger 

exports can take time).  System will email admin upon completion of import.
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9. Design / Layout / CSS
 

The settings within this section should be 
reserved for a designer who is experienced 
with website layout and CSS design.  
These settings define the style applied to all 
DistyMan pages (unless over-ridden at the 
category, part or variant level).

On-demand support is available.

   BADGES FOR PRODUCTS TAB

   You can create unlimited badges for products: 
     - in List View, you can drag and drop into enabled / disabled containers
     - Click pencil icon to edit or trash button to delete

											           In create / edit mode you can  
											           upload an icon or create an  
											           html text button .

	 FILTER MODULE TAB

	 Allows you to control the title or other content above the search / filter module 
	 typically shown on the left side category tables.

	 GENERAL TAB

	 - Is this site for a distributor or manufacturer
	 - Apply a background image (wrap around advertisment or graphic)
	 - Add a top of page banner (advertisement or graphic)
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9. Design / Layout / CSS
CATEGORY PAGE OPTIONS TAB (1 OF 2) 

         This page defines the global template for category table pages.

Products List Page Layout: Ignore - for developer use

Category Header Type: Ignore - for developer use

Distyparts Layout Settings: ignore - for developer use

Category Page Layout:  Select which elements and in 

what order you want to display on the front end category 

table.  Simply drag and drop into enabled / disabled 

containers and into their desired order.

 

   Front-End Category Table:

We advise 
not changing 
any of these 

settings
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9. Design / Layout / CSS
CATEGORY PAGE OPTIONS TAB (2 OF 2) 

Further down the Category Page Options Tab are these options.

Enable Zoom: Images expand when hovered

Zoomed Image Type: zoomed image from cache or server

Default Sort Column: Pick the column to sort by default

Default Sort Direction: . . . and the order in which to sort

Part Number Elements: What fields to use as part number

Disable Hotlink in List:  Block path to product detail pages

Default List Limit: Max number of parts to display per page

Variant Specification Types: ignore - never used

Use Custom CSS:  Typically always set to yes

Custom CSS for List Page:  This is where you can define 

the CSS for every element on the page (fonts, colors, spacing, 

and more. . .).  Layout . Design person can affect every 

element on the page for desired branding / style.
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9. Design / Layout / CSS
DETAIL PAGE OPTIONS TAB (1 OF 3) 

	 These options define how the product detail page displays:

Product Detail Page Layout:  never use Sellacious

Variant Table Layout: always use Datasheet Legacy

Layout Style: Test which style you prefer or consult for new Layout

Show Seller Logo: should always be switched off

Show Manufacturer Logo: Typically enabled for Distributors

Show Manufacturer Name:  Typically enabled for Distributors

Enable Manufacturer Link:  To Manufacturer profile page

Show Product Part Number: typically set to yes

Show Product Title: Typically set to yes

Show Product Description:  Typically set to yes

Show Product Attributes:  The custom fields showing parametric specifications  
for the products, typically set to show without filters

Specification Scope:  Type of spec fields to display

Show Product Features: Typically set to yes

Show Attachments: Typically set to yes

Show Datasheet Group Name:  Yes if attachments are grouped by type

Show Datasheet Link As: Original = File Name / Label = Label Entry

Show Product Long Description:  Typically set to enabled

Show Pricing:  Set to no if using variants that have varying prices

Show Quantity Box: Yes to display your inventory on-hand

Show Price List: List all price breaks (or just adjust price based on qty)

Show Out of Stock:  Show “out of stock” or just “0” value

Show Inventory:  Show available inventory values

Title for Stock: The label you want to use for inventory on hand

Unit for Stock: Typically ignored, could parts, feet, inches, box or other descriptor

Show Image:  Off, Single Primary image or all images
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9. Design / Layout / CSS
DETAIL PAGE OPTIONS TAB (2 OF 3) 

Further down the page we have these options. If the product has variants, 

then it will have a table on the page displaying them with their variant level 

specifications. These options determine how this table will display:

Variant Columns:  

Drag and drop desired elements into enabled or disabled areas and  
control their order of display.

Enable Zoom: 

If the variants have images, then enable or disable zoom on hover

Zoomed Image Type: 

Pull from cache or server files.

Table Header: 

Descriptor and content you would like to appear above the 
“variant table”, eg: “Parts available within this Product Family”.

Table Footer: 

Content you would like to appear below the “variant table”.
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9. Design / Layout / CSS
DETAIL PAGE OPTIONS TAB (3 OF 3) 

		  Further down the page we have these options. 

Remove Hotlinks:  
Enable / Disable links to a variant-specific page / url

Hide Empty Columns: 
Typically set to yes, hides data columns that are not populated

Default List Limit for Variants
Max per page of variants to display (with “show all” or “pagination”)

Pagination Type: 
Set to “pagination” (next page or numbered page) or “Show All”

Default Sort Column: 
Content you would like to appear below the “variant table”.

Default sort direction: 
Set to ascending or descending

Use Custom CSS:
Always set to enabled

Custom CSS for page:
Update the CSS for this page (fonts, colors, spacing and more. . . )

Show Related Products: 
Display related products at the bottom of the product page or not.
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9. Design / Layout / CSS
SEARCH PAGE LAYOUT TAB

In the header of front-end page is a search bar, here we control 

how the “search results page” will display.

Search Page Layout:  
Always use “Datasheet Legacy”

Search Page Product Columns: 
Which set of fields you want to display in the search results.  Drag 
into enabled / disabled and into the desired order of appearance.

Text when there are Search Results:
Content you want to appear next to the search results table 
(when there  
are results to display)

Text on results Position: 
The text appears in a module, choose to place this module to the  
left or right of the results table.

Text when there are no Search Results:
Content you want to appear next to the results table when there  
are no results found 

No results Text Position: 
Choose left or right side of results table
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9. Design / Layout / CSS
VARIANT PAGE OPTIONS TAB

 

Most DistyMan sites choose not to use variants, only parts.  The options 

listed here need only be exercised if you choose to list “Families or Series” 

with subsets of parts.

The instructions found in the “Detail Page Options Tab” are mostly identical 

and will help you configure variant level pages (see pages 51 - 53).
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9. Design / Layout / CSS
MANUFACTURER PAGE OPTIONS TAB

* Parametric Search Tab is skipped as it is a legacy layout which is not recommended to use

These pages are typically only needed on Distributor websites with  
a Manufacturer Profile page.  

Enable Product Categories - List categories and quantity of products listed by manufacturer

Enable Manufacturer Products - Show the table of manufacturer products beneath profile

Manufacturer Products Page Layout - always use Datasheet Legacy

Manufacturer Product Columns - Drag & drop fields sets to enable / disable and set column order

Enable Zoom - Product images zoom larger when hovered

Zoom Image Type - Pull images from cache or file server

Default sort Column - Choose the field to use for default sorting in product table

Default Sort Direction - Ascending or Descending order

Part Number Elements - Choose what elements to us for display as the part number

Disable Hotlink List - Link to the product detail page or not

Default list limit - Max number of products to display per page

Use Custom CSS - Set to enabled

Custom CSS for List Page - CSS branding / Style (font’s, color, spacing, etc. . . )
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9. Design / Layout / CSS
DISTRIBUTOR PAGE OPTIONS TAB

These pages are typically only available on Manufacturer websites.  Here are the 
options available to control display of Distributor profile pages. 

Enable Product Categories - typically disabled

Show Associated Manufacturers - typically disabled

Remove links to manufacture page - typically disabled

Show Manufacturers Products Count - Show Disty Stock + Manufacturer Stock

Enable Distributor Products - List all products carried by Distributor in table below profile

Distributor Product List Page Layout  - always set to “Datasheet Legacy”

Distributor Products Column - Drag & Drop products to enable / disable and set column order

Enable Zoom - Product image zoom on hover

Zoomed Image Type - Pull image from cache or file server

Default sort Column - Choose the field to use for default sorting in product table

Default Sort Direction - Ascending or Descending order

Part Number Elements - Choose what elements to us for display as the part number

Disable Hotlink List - Link to the product detail page or not

Default list limit - Max number of products to display per page

Use Custom CSS - Set to enabled

Custom CSS for List Page - CSS branding / Style (font’s, color, spacing, etc. . . )
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10. Set-Up / Configure
GLOBAL CONFIGURATION SUB-MENU

Most installations are set-up by our team and set-up for our customers, meaning you likely 
should not need to update any “Global Configuration” settings.  
 
This document defines the primary settings used by DistyMan customers. All fields not 
defined should be left unchanged. 

Consult with us to discuss any custom needs not covered here.

GENERAL TAB

The primary fields utilized are:

Marketplace - typically disabled, consult with us for omni-selling / marketplace configurations 

Multi Variants - typically disabled, enable if you want to use variant level products

Show Variant attribute in product - typically disabled, enable if “Multi Variants” above is enabled

Allowed Products - typically set to physical only (Electronic means you are selling a downloadable product)

Allow Product Packages - to build kits or other sets of products as one SKU / Item

Redirect URL - address to re-direct from bad page requests (bad url message will be on top of page).  
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10. Set-Up / Configure
GLOBAL CONFIGURATION SUB-MENU 

	   SEARCH TAB

This tab allows you to control how the search bar will work 
on the front end of the site:

Products Search By - typically set to search by “Product SKU” & 

“Product Title” (If both fields have same search words, then two results 

will display in the search results for the same part). Check any box for the 

term you want included in the search bar (every spec field is listed as an 

available search term).

Search Results Will Show - Matching Products and Variants, matching 

products only, matching variants only, Best matching products/variants 

are the options.

Search Ignore Characters - enter any characters you want the search 

bar to ignore

Search Delimiter Characters - Any characters you want to auto 

change to a space, splitting the search word into two separate search 

values. This can fix issues to parts with dashes or slashes.
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10. Set-Up / Configure
GLOBAL CONFIGURATION SUB-MENU

	 ORGANIZATION INFO TAB

This tab allows you to control content about your company, typically logo, 
address, main phone and general email.

Complete the appropriate fields.
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10. Set-Up / Configure
GLOBAL CONFIGURATION SUB-MENU

		     SHIPMENT TAB

These settings provide values needed for shipping calculator APIs and to determine which 
regions your site will transact with (limit by shipping & billing address).

Shipped By - always set to shop

Flat Shipment Fee - If Yes, another field will open to enter $$$ amount.

Tax/Discount on Shipping - leave disabled

Shipping selection in Checkout - leave as “Cart Wise”

Shipping Cost Calculation - set to “Entire Cart as One”

Shipping Method Slabs By Import - typically no, yes requires data imports

Use Global (Only) `Credit To` for Shipping - leave disabled

Credit Shipping Amount to - always set to seller

Shipment Origin - Address from where all shipments will be made

Shipment Allowed to - Define allowed ship to countries / states / regions

Billing Allowed to - Define allowed bill to countries / states / regions

Shipment TBD message - usually some thng like this, “Shipping may change on 
final checkout step after selecting billing and shipping address.”
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10. Set-Up / Configure
GLOBAL CONFIGURATION SUB-MENU

		     B2B TAB

This tab offers five options:

Allow customer’s authorized user - allow buyer account to assign another 
account to purchase on their behalf (contract manufacturers)

Hide Price from Public - require a login to see pricing

Enable Tax Certificate - enable tax certificate management

Tax Certificate Geolocations - which countries to manage tax certificates

Non Taxable product tax label - label applied to products that are not taxable
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10. Set-Up / Configure
GLOBAL CONFIGURATION SUB-MENU

	     TEST MODE TAB

This tab determines who receives Test Order emails and how to restore 
stock levels  when returning to live mode.
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11. Set-Up / Configure
LANGUAGES SUB-MENU

Other than fields you created for parts, there are many default labels and descriptors throughout DistyMan. If you enable 
any other language, those default text-strings will automatically update. These language settings have no affect to 
custom field names you may have created or values entered.

Language translation processes will likely require some level of design / development support to implement properly.  
Please consult with us to discuss.
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11. Set-Up / Configure
TRANSLATIONS SUB-MENU

Other than fields you created for parts, there are many labels and 
descriptors throughout DistyMan. If you would like to edit our default text, 
you can use translations to re-write. 
 
The process should be as shown at right:

Search for the 
desired text 

string

component 
using the text 

string

Select all 3 
columns to 

display

type desired 
replacement 

text

The default 
text string 

Enable all 3 columns to display
Select the language set you are editing
Search for the text string you want to change
Enter the new text string you want
Change is auto-saved by clicking into another field 

select the lan-
guage set you 

are editing
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11. Set-Up / Configure
CHECKOUT SUB-MENU

The Checkout menu section affects processes that occur during checking out of 
the shopping cart.

GENERAL SETTINGS TAB 
 
The process should be as shown at right:

Add Ordered Items to Wishlist - auto-build list of favorite parts

Show Image - on the checkout page

Show Manufacturer - enable if a distributor

Show Product Name as  - default should be Product SKU

Login with - default should be email

Login/Register fields on checkout - by email and/or user phone

PO DETAILS TAB 
 
The process should be as shown at right:

Purchase Order - hide, show or require a purchase order number

Purchase Order Upload - hide, show or require a purchase order upload

Ship Type - hide, show or require a shipment type

Special Instructions - hide, show or require special instructions text area
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11. Set-Up / Configure
CHECKOUT SUB-MENU

LOGIN OPTIONS TAB 
 
Set the preferred re-direct page after logging in as a Buyer or seller

REGISTER OPTIONS TAB 
 
Require contact info during registration and select re-direct url after registering.

TERMS & CONDITIONS TAB 
 
Enable and display your terms and conditions and require approval.

CART MODULE OPTIONS 
 
Top of page cart module, you can choose to display cart value or part count next to cart icon

ORDER DETAIL 
 
Enable print, re-send or download invoice to site users from order complete pages and user profiles.
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11. Set-Up / Configure
SECURITY SUB-MENU

USERS TAB 
 
Enable / Disable registering and logging in

CAPTCHA TAB 
 
Site Key & Secret Key settings for Invisible reCaptcha v3

COUNTRY BLOCKING TAB 
 
Enable complete site-block for continents / countries (requires Geo-Lite2 license)

BACK-END PASSWORD TAB 
 
CMS and E-commerce are isolated, you can enable user id / passwords to sync

ACTIVE SCANNER TAB 
 
Leave as is - alternate settings require a discussion between your IT department and our hosting team.

LOCKDOWN TAB 
 
Block access and updating to attached CMS and users.

LOGGING UTILITY TAB 
 
Logs any events that trigger RSFirewall! so that our IT team can review them.

CLOUDFLARE TAB 
 
API settings related to CloudFlare cont delivery systems
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12. ERP Config

 
If your system is connected to a 3rd party software tool such as your ERP system or CRM 
tool, configuration setting would be listed here.  Each Integration would be unique and 
be configured by our development team.  It is likely that these setting, once established, 
should not be adjust by anyone other than our development team.


